Berkeley Public Library Board of Trustees
Policy Committee Meeting Minutes

April 13,2026 at 6:30pm

1. Call to Order, Roll Call, and Declaration of Quorum
The meeting of the Policy Committee was called to order at 6:35pm by Chairperson Marino.
Trustees Williams and Marino were present; Assistant Director La Barbera and Director Cox were also
present.

2. Review- Draft Ordinance Declining Participation in the Public Library Non-Resident Card Program
The committee reviewed the draft ordinance, which aside from modifying dates remains unchanged from
the previously accepted version. The committee agreed that the draft ordinance should be placed on the
agenda for the April 22" meeting for acceptance.

3. Review- Draft revised Collection Development Policy

The committee reviewed the draft revised Collection Development Policy. The following sections were

briefly discussed:

e Mission and Vision Statements removed from document as they were changed and now appear in
the library’s Strategic Plan.

e ‘Request for Consideration’ language to remain, although most requests to add materials to the
collection are handled through the SWAN catalog.

e Reference Collection section removed as the library no longer holds a traditional reference (non-
circulating) collection: most items were moved to be circulating or replaced with online alternatives.
The library still does a much smaller collection of non-circulating items, but they are primarily for
staff development purposes and not of interest to the general public.

e Audio Recordings section to be modified to include popular physical formats recently added to the
library’s collection including ‘Yoto’ story cards and ‘Tonies’ audio items.

The committee agreed that the draft revised policy should be placed on the agenda for the April 22™
meeting for acceptance.

4. Review — Draft revised Personnel Policy & Employee Handbook

The committee reviewed the draft Personnel Policy & Employee Handbook. The following sections were

briefly discussed:

e Table of Contents adjusted to reflect renaming of Section 405 to ‘Work Breaks’.

e Section 104, page 7, ‘Temporary employees’ modified to include phrase ‘not to exceed one year.’.

e Section 205, page 13, ‘Drug and Alcohol-Free Workplace Statement’ modified to change reference to
‘library vehicle’ to ‘a vehicle for library purposes’.

e Section 210, page 15 ‘Use of Information Systems’ modified to change reference to ‘President’ to
‘Director’.



Section 211, page 16 ‘Use of Social Media’ modified to add Pinterest and TikTok to list of
applications.

Section 301, page 19 ‘Personnel Records’ modified to update language regarding access to personnel
files.

Section 307, page 22 ‘Maintenance of Work and Meal Areas’ language adjusted.

Section 403, page 23 ‘Overtime’ added reference to PLFA (Paid Leave for All) time.

Section 405, page 24 ‘Meal and Rest Breaks’ changed to ‘Work Breaks’. Adjusted data and moved to
table format to make overall document more consistent.

The committee briefly discussed Section 601 ‘Insurance’ but did not make significant changes to that
section at this time.

Section 603, page 27 ‘Vacation Leave’ rate of accrual for 10+ years of service modified from 2.5
times number of position hours to 3.0.

Section 604, page 28 ‘Personal Time’ changed benefit paid data in table from hours to days to better
match current scheduling of staff.

Section 605, page 28 ‘Sick Leave’ added part-time employee classification for 26-30 hours to make
annual sick leave benefit more equitable. Page 29, removed bullet point limiting accumulation of sick
leave: sick leave is not paid upon separation from library.

Section 701, page 33 ‘Holidays’ rewrote language specifying hours paid to various employee
classifications to better match current scheduling practices.

Section 805, page 35 ‘Tuition Reimbursement’ modified maximum annual reimbursement from
[520.00 x hours per week] to [S40.00 x hours per week]. Modified table to reflect.

Section 806, page 36 ‘Business Use of Personal Automobile’ modified to add language requiring a
copy of valid auto insurance as requested by library’s insurance carrier.

Section 807, page 36 ‘Expense Reimbursement’ added language to note grant-related expenses not
being eligible.

Various typographical corrections throughout the document.

The committee agreed that the draft document is now ready to be shared with the Personnel Committee
for review.

Adjournment

The meeting was unanimously adjourned at 7:05pm.



